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	1) Directorate: Directorate of Enforcement Programs (DEP)
	2) Office/Region: Office of Chemical Process Safety & Enforcement Initiatives

	3) Prepared By (RM Coordinator)                                     Date:
LaShant’e Jenkins
	4) Phone#
202-693-1921
	5) Room #
N3119

	6) Reviewed by (Program Supervisor)                              Date:
Jeff Wanko
	7) Approved by (Records Manager for Directorate)                Date:
M. Renee’ Carter

	8) Record Type (select one)                                              ☒  General                                                      ☐  Program



	9) Arrangement
	10) Title/Description
	11) Location
	12) Media
	13) Dupe?
	14) Disposition Schedule

	Chronological	Interpretation Letters, Memos

	Cabinet 1
Drawer 2

	Paper	No	Cut off annually. Transfer to the Federal records Center when 2 years old. Dispose of when 5 years old.

	
	Controlled Correspondence 
October 2013 through December 2016
	Cabinet 1 
Drawer 2
	Paper
	No
	Cut off annually. Destroy when 3 years old. (NC-174-76-1, Item 82)

	Chronological	Interpretation Letters, Memos, 
	Cabinet 1
Drawer 3 
	Paper	No	Cut off annually. Transfer to the Federal records Center when 2 years old. Dispose of when 5 years old.

	
	Controlled Correspondence 
January 2017 through December 2019
	Cabinet 1
Drawer 3
	Paper
	No
	Cut off annually. Destroy when 3 years old. (NC-174-76-1, Item 82)
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